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From the http://www.toastmasters.org website, click on “Officer Resources”. 

 

  

http://www.toastmasters.org/
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Click on “Club and District Business”. 
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Click “District Business”. 
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Click “Enter Area Visit report of club visit”. 
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Select the Period for which you are reporting a visit (Round 1 are the Fall Visits and Round 2 are the Spring visits). 

 

 

You will also need to enter the Club number and confirm the club information that will display. 
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If this is the correct club, press the SELECT button. 

An online version of the Area Visit form will display.  You will need to have the information available as shown on the 

form. 
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At the bottom of the form, you will enter your name as the person submitting the report.  Note that you can enter other 

email addresses (besides those who will automatically receive copies).  You may want to CC the Club VPE before you hit 

the SUBMIT button. 

  

If you DO NOT receive an automatic confirmation of the report within 24 hours, the system did not accept the report 

and you should re-enter it. 

Note that you can also submit a hardcopy report to TI by FAXing the completed Area Visit form as indicated on the form.  

In this case, you would not also need to enter the report online. 


